KING FAHD UNIVERSITY OF PETROLEUM & MINERALS
DEANSHIP OF FACULTY & PERSONNEL AFFAIRS

TRAVEL TICKETS

	Name of Employee:  
	I.D. #  

	Rank:   
	Department:  

	Off. Tel.:  
	Res. Tel.: 

	Mail Box: 
	Email Address:  

	Contact Address Abroad:   



DETAILS FOR WHOM TICKETS ARE REQUIRED

	No.
	NAME
	Date of Birth
	Nationality
	Relationship

	
	FIRST 
	SECOND
	THIRD
	
	
	

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	


TRAVEL CLASSIFICATION
	CONTRACTUAL POINT OF ORIGIN: 
	NEAREST AIRPORT:  

	TRAVEL ITENERARY:  

	DATE OF TRAVEL:  
	SAUDIA PNR# 

	YEARLY REPATRIATION FOR THE FIRST/SECOND YEAR OF CONTRACT
ENDED/ENDING ON 


PLEASE CHECK OUT THE APPLICABLE BOX

	ONE WAY         
[image: image1]
	ROUND TRIP     
[image: image2]
	INITIAL TRIP     
[image: image3]
	FINAL REPATRIATION      
[image: image4]

	SABBATICAL LEAVE      
[image: image5]
	LEAVE OF ABSENCE              
[image: image6]
	OFFICIAL BUSINESS          
[image: image7]

	I NEED THE ABOVE TICKETS IN KIND: …………………………………………………………….

	I NEED 50% CASH IN LEIU OF THE ABOVE TICKETS BECAUSE I PLANNED TO: …………….

	SPEND MY ANNUAL VACATION LOCALLY
	TRAVEL BY SEA
	TRAVEL BY LAND


NOTE: 50% CASH IS PROVIDED FOR ROUND TRIP REPATRIATION TICKETS ONLY AND FOR FINAL REPATRIATION.
Employee’s Name: ……………..……………….Date: ………………….Signature: ………………..……

FOR PASSPORT OFFICE USE ONLY
	DEPENDENT/S CURRENTLY RESIDING WITH EMPLOYEE IN SAUDI ARABIA:
                                                      YES                                               NONE

	DEPENDENT/S DETAILS: ………………………………………………………………………………
…………………………………………………………VERIFIED BY:…………………………………


